
Northwood Elementary PTA Standing Rules                         September 2013 

1.  All notices, fliers and notes sent home with students must be proofed and 
approved by the office before printing, copying or dispersing.  The chairperson’s 
phone number and/or email address and the PTA’s website (www.neropta.com) 
must be included.  All materials must be sent to the PTA website 
(www.news@neropta.com) for posting. 

2.  Annually, an audit committee consisting of three to five members with the 
assistance of the treasurer and the president will conduct an audit of the 
association’s finances by mid-August following the closing of the fiscal year.  The 
audit may also be conducted by an external auditing service, as determined by 
the executive board.  It is the treasurer’s responsibility to file the completed audit 
with the Michigan PTSA office by the required date. 

3.  After the annual audit has been completed, the treasurer, with the assistance of 
the president, will form a budget committee consisting of three to five members.  
The treasurer is the chairperson of the budget committee. 

4.  All committee chairpersons will submit a plan of work consisting of the 
following: the chairperson’s name, the committee member’s names, and the 
overall plan for the event and the proposed expenditures for the event. 

5.  Committees shall be designated as community or fundraising based on their 
budget categorization.  Committee chairs will submit their plan of work to the 
appropriate vice-president.  Committees that are exempt from this designation 
are: Bylaws/Parliamentarian, Council Delegate, Legislative, Membership, and 
Volunteer Coordinator. 

6.  Board members and chairpersons are expected to attend PTA meetings and 
report on their events and activities as designated by the monthly agenda. 

7.  All monies generated from fundraisers and events will be deposited into the 
general fund unless approved by the executive board. 

8.  The president will bring any time-sensitive issues to the executive board.  The 
executive board will decide any action necessary for a time-sensitive issue by a 
majority vote. 

9.  Northwood Elementary PTA funds are not used to purchase gifts for volunteers. 


